Payment Plan Installment Reminder
Plan reference: [agreement date or ID]
Current installment: [number of total]
Next review date: [date]
This is a reminder that installment [number] for [amount and currency] is due on [date] under the payment plan agreed on [date].
	Installment
	Due date
	Amount

	[current]
	[date]
	[amount]

	[next, if applicable]
	[date]
	[amount]



Payment reference
Please use [reference] so we can apply the payment to the correct installment.
If you expect a delay
Contact [billing contact] by [date] so we can review the schedule together.
Before sending
Confirm the installment amount against the agreed schedule.




