Maintenance Completion Sign Off
Work order and asset: [WO ID]  /  [asset or location]
Completed by: [technician and date]
Verified by: [reviewer and date]
Summarize what was done and record the evidence used to accept the work. Use the follow-up field for anything still open.
	Acceptance check
	Result
	Evidence

	Reported symptom checked
	[pass, fail or N/A]
	[notes]

	Site or asset handed back
	[pass, fail or N/A]
	[notes]

	Documentation attached
	[yes, no or N/A]
	[reference]

	[add entry]
	[add entry]
	[add entry]



Repair outcome
[Completed actions, replaced parts and relevant test results.]
Exceptions and follow-up
[Restriction, related work order, owner and due date.]
Requester handoff
[Who was notified, when and whether any action is still required.]
Closeout decision
[Accepted, accepted with follow-up, or reopen.]   Signature: __________________
Acceptance evidence
[Passed check, exception, or follow-up work order]




