PAYMENT REMINDER EMAIL TEMPLATES
Copy, paste and personalize

	BEFORE DUE DATE
Subject: Friendly reminder: invoice [INV-0000] due on [date]

	Hi [Customer Name],
Just a quick reminder that invoice [INV-0000] for $[0,000.00] is due on [date]. You can pay online here: [payment link].
If you have already paid, thank you, and please ignore this email.
Best regards,
[Your Name], Your Company Name



	7 DAYS OVERDUE
Subject: Invoice [INV-0000] is now overdue

	Hi [Customer Name],
Our records show that invoice [INV-0000] for $[0,000.00] was due on [date] and is now [7] days overdue. Could you please arrange payment or let us know when we can expect it?
The invoice is attached for your convenience.
Thank you,
[Your Name]



	30+ DAYS OVERDUE
Subject: Urgent: final reminder for overdue balance

	Hi [Customer Name],
Despite earlier reminders, your balance of $[0,000.00] remains unpaid. Please make payment by [date] to avoid late fees and a hold on your account.
Reply to this email or call (000) 000-0000 if you would like to set up a payment plan.
Regards,
[Your Name], Accounts Receivable








