	Your Company Name
Accounts Receivable Department
	123 Business Street
City, State 00000
(000) 000-0000
accounts@yourcompany.com



	FINAL NOTICE – IMMEDIATE ACTION REQUIRED



[Month DD, YYYY]

Customer Name
Company Name
456 Client Avenue
City, State 00000

Dear [Customer Name],
Despite our previous reminders dated [date] and [date], your account remains unpaid. This is our final notice before further action is taken.

	Account number
	[ACC-0000]

	Original due date
	[Date]

	Days past due
	[60]

	Late fees applied
	$[00.00]

	Total amount now due
	$[0,000.00]



To avoid suspension of credit terms and referral of the account to a collection agency, full payment must be received by [deadline date]. Please contact us immediately if you have already made payment or wish to discuss an arrangement.
We would prefer to resolve this matter directly with you and hope to hear from you promptly.
Sincerely,

Your Name
Credit Control Manager
Your Company Name  •  (000) 000-0000




